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HOJOXEHUE

00 unpopmanmnonnoii 6esonacuoctu I'bOY PJIN um.T.1O. IOcynosa

1. O01me mooKEHUA

1.1. Hacrosimee mnomokeHHe pa3pabOTaHO B COOTBETCTBUM C PyaOBBIM
kogekcoM P® ot 30.12.2001 Ne 197-D3 (c u3M. u goi.), DeaepanbHblid 3aKOHOM
ot 07.07.2003 Ne 126-D3 «O cBsa3ny, PenepanbHbiM 3akOHOM 0T 27.07.2006 Ne
14903 «OO0 wH(popManuy, WHPOPMALNMOHHBIX TEXHOJOTHSAX W O 3alMTe
uHpopmanuu'"», deaepanbHbiM 3akoHOM 0T 27.07.2006 No 152-d3 (B pen. Ot
27.07.2011) «O nepcoHanbHbIX JaHHBIXY», DenepanbHbiM 3akoHOM 0T 28.12.2010
No 390-03 «O 6e30nacHOCTI.

1.2.  HudopmarnmonHas 6€301MaCHOCTb SIBJISIETCS OJTHUM U3 COCTABHBIX AJICMEHTOB
KOMITIEKCHON Oe3omacHocT. [lon nnpopmanmonHoit 0e3onacHocteio ['bOY PIT'U
PJIM mm. T.}O. ¥OcynoBa (nanee —YUpekacHUs) CIEAyeT MOHMMATh COCTOSHUE
3AMIICHHOCTH MH(POPMALNMOHHBIX PECYPCOB, TEXHONOTMH MX (HPOPMHPOBAHMS W
UCIOJb30BaHUs, a TaKKe MpaB CYOBEKTOB HMH(POPMALMOHHOW JEATEIBHOCTH.
Cucrema wH(POPMAUMOHHONH OE€30MaCHOCTH HANPABIICHA HA MNPEAYyNpPEKIACHHE
yIrpo3, MX CBOCBPEMEHHOE BBISBICHUE, OOHAPY)KEHUE, JIOKAJIW3ALUI W
JIMKBUJALHEO.

1.3. K o0bekTam uH(pOpMAIIMOHHON O€30MaCHOCTH B Y UPEIKICHUN OTHOCSITCS:

* HTH(OPMALIMOHHBIE PECYPCHI, COACPKAIIME JOKYMEHTUPOBAHHYIO WH(OpPMAIIO,
B COOTBETCTBUU C MIEPEUHEM CBEICHUN KOH(PUICHIIMAIBHOTO XapaKTePa,

* nH(OpMalKs, 3alIUTa KOTOPOM MpeayCMOTPEHA 3aKOHOIATENIbHBIMU akTaMu PO,
B T. 4. IEPCOHAJIbHBIE TAHHBIE;

*CpeIcTBA M CUCTeMbl  MH(pOpMATHU3alliK, NPOrpaMMHBIE  CPENCTBA,
aBTOMATU3UPOBAHHBIC CUCTEMbl YIPABJCHUS, CHUCTEMBI CBSI3U M MEpeaadu
JAHHBIX, OCYIIECTBISIFOIIME mpueM, O0O0paboTKy, XpaHEHHME W TNepeaaqy
UH(POPMALIMU C OTPAHUYEHHBIM JTIOCTYTIOM.

1.4, Cucrema  wH(OPMALMOHHOH 0€30MacHOCTH JNOJDKHA
00s13aTeNBbHO 00ECTICUNBATh:

* KOHQUACHIMAIBHOCTE  (3aMTy HMHQPOpPMALMM OT HECAHKUMOHUPOBAHHOIO
PACKPBITHS WJTK TIEpEXBATa),



* LEJOCTHOCTH (TOYHOCTh W MOJIHOTY MH(OPMALMK U KOMIBIOTEPHBIX MPOTPamMM ),

* TOCTYIHOCTb (BO3MOKHOCTh TMOJIYYECHMsI TOJIb30BATE/IIMA  MH(OpPMaLMKA B
npeenax uX KOMIETCHIIAHN ).

1.5. OOecneuenne wWHPOPMAMOHHONW O€30MACHOCTH  OCYIIECTBIISIETCS 1O
CJICAYIOUIMM HANPABJICHUSIM:

* IpaBOBas 3allTa - 3TO CHELHMAIBHBIE 3aKOHBI, IPYrM€ HOPMATUBHBIE AKTHI,
NPABHJIA, MPOLEAYPHl U MEPONPHITHS, OOECIIEUNBAOIIME 3AUTY UH(OPMaLUU
Ha MPaBOBON OCHOBE,

* OpraHu3aloHHas 3aluTa - 3TO PErVIAMEHTAUs JEATEIIBHOCTH YUYPEXKACHUS U
B3aUMOOTHOIIECHUN VCIIOJTHUTENEH Ha  HOPMAaTHBHO-IIPABOBOH
OCHOBE, WCKIIOUaroumas WM OCHa0JsIIomas HAHECEHHE KaKOro-mmdo

yiepoa;

* MH)KCHEPHO-TEXHUYECKAs 3alllUTa - 3TO UCHOb30BAHUE PA3TMYHBIX TEXHUICCKUX
CPECTB, NPENSTCTBYIOMIUX HAHECEHUIO yIlepOa.

2. Hean u 3aga4u o0ecneveHust 6€30MacHOCTH HHPOPMALHH

2.1. I'naBHO# 1EeMBI0 00ecieYeHHnsT O€30MAaCHOCTH UH(POPMALIMK, TUPKYJIUPYOLIEH
B YUPCXKICHHUH, SBISCTCA peai3alys TMOJOKEHUH 3aKOHOJATENBHBIX AKTOB
Poccuiickoit denepanmm U HOPMATUBHBIX TPEOOBAHMNA MO 3alIUTe WH(OPMALUU
OTPaHUYECHHOr0  JocTyna (Jajee 1o TEKCTy -KOH(UIACHIUAIBHOW WM
3ammumacMol  mHpopManuu) W MpPeAoTBpalllcHWe ymepda B pe3ylibrare
pa3rNalieHus, yTPaTbl, YTCUKHA, MCKAKCHHUS W YHUYTOKCHUS HHQPOPMALUH, €€
HE3aKOHHOTO HMCHOJIb30BAHWS W HapywieHHs paboTel MHQPOPMALMOHHOW Cpebl
YupexaeHusl.

2.2. OCHOBHBIMM LEJIIMK 00ecTiedeHUs1 0€30MACHOCTH UH(POopMaIuu SBJISIOTCS

* IPEJOTBPALICHUE YTCUYKW, XUUICHUS, WCKWKCHUS, NOIJECIKA HHQPpOpMaIUK,
HUPKYJIUPYOLIEH B Y UPEKICHUH,

* IPEAOTBPALLECHUE HAPYIIEHUH MpaB JMYHOCTH OOyYaroUMXcs, PaOOTHUKOB
VY4upexaeHus Ha COXPaHEHUE KOHPUACHIMAIBHOCTH UH(POPMALIH;

* IpEIOTBpALLCHUE HECAHKI[MOHUPOBAHHBIX JICUCTBANA 10
OJIOKUPOBAHUIO MH(POPMALIUN.

2.3. OCHOBHBIMH 3a/1a4aM¥ 00ecreueHus: 6e30nacHOCTH UH(POPMALIUU SIBIISIFOTCS:



* COOTBETCTBHAE TOJOKEHMSIM  3aKOHOJATENBHBIX AKTOB K HOPMATUBHBIM
TpeOOBAHUSAM MO 3aUIUTE UH(POPMALINN,

* CBOEBPEMEHHOE BBISIBIICHUE, OLEHKA M MPOTHO3UPOBAHWE HMCTOYHUKOB YIPO3

WH(POPMAMOHHON O€30MacHOCTH, NPHYMH W YCJIOBHH, CIIOCOOCTBYIOIIMAX
HAHECEHUIO yuiepda uHTepecaM YUpEKIEHWs, HApYLIEHUK) HOPMAJIBHOTO
(P)YHKLIMOHUPOBAHUS M PA3BUTHS Y UPEKICHHUS,

* CO3JaHME  MEXaHW3Ma  ONECPATUBHOTO  PEarpoBaHHMs ~ HA  yrpo3bl
WH(POPMAMOHHOH O€30MacHOCTH W HETATUBHBIE TCHACHLUMH B CHCTEME
WH(OPMALMOHHBIX OTHOLIEHWIA,

* 3(pPeKTUBHOE MpPECECYCHUE HE3AKOHHBIX MOCIATaTeNbCTB HA WH(POPMALMOHHBIC
PECYPCBI, TEXHUUYECKUE CPEACTBA U MH(POPMALMOHHBIE TEXHOJIOTHH, B TOM YHCIIE
C HCIOJIb30BAHUEM OPraHHU3ALMOHHO-TPABOBBIX M TEXHUYECKUX MEP U CPEICTB
3aIuUThl MH(HOPMALIUK,

* Pa3BUTHE CHUCTEMbI 3alIUThl, COBEPIICHCTBOBAHHME €€ OpraHu3anuu, ¢(HopM,
METOJIOB ¥ CPEACTB MPEAOTBPALICHUS, MAPUPOBAHUAS W HEUTPANIM3ALMKA YTPO3
UH(OPMAIMOHHON O€30MACHOCTH U JIMKBUAALIMY MOCIEACTBUIN €€ HAPYIICHMUS,

* pa3BUTHE M COBEPIICHCTBOBAHHWE 3AIUINCHHOTO FOPUAMYECKH 3HAYAMOTO
AIIEKTPOHHOTO JOKYMEHTOOO0POTA;

* CO3/IaHAE MEXAHU3MOB, 00ECIEUNBAIOIINX KOHTPOJIb CUCTEMBI MH(POPMAITMOHHOM
0€30MaCHOCTH W TapaHTUHM JOCTOBEPHOCTH BBIMOJIHEHWS YCTAHOBJICHHBIX
TpeOoBaHM HHPOPMALIMOHHOM O€30MaCHOCTH,

* CO3/IaHUE MEXAHU3MOB YITPABJICHUS CUCTEMON MH(POPMALIMOHHOM O€30MacHOCTH.

3. IIpaBoBBIE HOPMBI OOECTIEYeHU S MH(OPMALMOHHON 0€30MacCHOCTH

3.1. YupexxaeHre MMEET MPaBO OMNPEICIATh COCTaB, 00BEM M MOPSIOK
3aIIUTHl  CBEICHUH KOH(PUACHIMAIBHOIO XapaKTepa, MEPCOHATBHBIX
JaHHBIX O0y4arommxcs, pabOTHUKOB YUpeKACHUs, TPEOOBATh OT CBOMX
COTPYAHUKOB 0OECNEUYCHUsI COXPAHHOCTH M 3ALIMTHI 3TUX CBEICHUH OT
BHEUIHUX U BHYTPEHHUX YTPO3.

3.2. YupexaecHue 00s3aHO 00€CIEYNTh COXPAHHOCTh KOH(HIECHIMATBHOM
uH(popManuu.

3.3. AAMUHHUCTpALUs YUPEKICHHUS:

* HA3HAYAET OTBETCTBEHHOIO 3a 00ecreueHne NH(POPMALMOHHON OE30MACHOCTH,



* AMEET MPAaBO BKIKOUYaTh TPEOOBaHHUS MO OOECHEYCHUIO HHQPOPMALMOHHON
0€30MacHOCTH B KOJUIEKTHBHBIN JOTOBOD;

* UMCCT IIPpaBO BKJIKOYAThb Tpe6OBaHI/I$I o 3amuTe I/IHq)OpMaI_II/II/I B IOIOBOPEI IIO
BCCM BUJaM ACATCIBHOCTH,

* pa3zpabarbIBacT NEPEeUYCHb CBEACHUHN KOH(DUICHIIMAIBHOTO XapakTepa;

* AMEET NpaBo TPeOOBaTh 3alIUTHl WHTEPECOB YUPEXKICHUS CO CTOPOHBI
rOCYIaPCTBEHHBIX U CyICOHBIX HHCTAHIUH.

3.4, OpraHuzalliOHHbIE W (PYHKIMOHAJIBHBIE JOKYMEHTHI MO OOECIECUYCHHIO
WH(pOPMAMOHHOH 0€30MaCHOCTH:

* IPUKA3 AUPEKTOpA YUPESKIACHHUS O Ha3HAYCHUHM OTBETCTBEHHOTO 3a 00ECICUCHUE
UH(OPMAIMOHHON O€30MaCHOCTH;

* IEPEYCHB 3alUIIAEMbIX HH()OPMALMOHHBIX PECYPCOB U 0a3 NAHHBIX;

* AHCTPYKLMsS,  ONPEACNAmAas NOPAAOK  MPEAOCTaBICHHS — MH(pOpManmu
CTOPOHHUM OPraHu3auMsM I0 UX 3ampocaM, a TAKXKE IO MpaBaM JOCTYIA K HEH
COTPYIHHUKOB Y UPEXKACHUS U JIP.

3.5. Tlopspoxk  nmonycka — COTPYJIHMKOB YupexneHus K
uH(pOpMaLKU NPEIYCMATPUBAET:

* NpUHATHE PAOOTHUKOM OO0S3aTENbCTB O HEPA3INIAICHUN JOBEPEHHBIX €MY
CBEACHHN KOH(MACHIIMAILHOTO XapaKTepa,

* O3HAKOMJICHHE paOOTHUKA C HOPMaMM 3akoHoAaTeNbecTBa PO n Yupexaenus o0
WH(POPMAMOHHOH  O€30MACHOCTH W OTBETCTBEHHOCTH 34  Pa3rJallicHUuE
uH(popMau KOHPUACHIMATBHOTO XapaKkTepa,

* IHCTPYKTaX pa0OTHUKA CIIENUAIMCTOM 110 HHPOPMALIMOHHOM 0€30NaCHOCTH;

* KOHTPOJIb Pa0OTHUKA OTBETCTBEHHBIM 32 MH(POPMALMOHHYIO O€30MaCHOCTh, IPU
pabote ¢ uHpopMalMeid KOHPUACHIIMATBHOTO XapakTepa.

4. Opranuzanus cuctemMsbl o0ecneyeHns HH(POPMALMOHHON| 0€30MaCHOCTH

41. B LENAX peai3anuy CTOSIMMX  [EPEN CUCTEMOM
oOecrieyeHuss  MHPOPMANMOHHOM  O€30MacHOCTH  3a7a4 B YUPEKICHUU
yCTaHABJIMBAIOTCS:

*  3allUTa UHTEJUIEKTYaTbHON COOCTBEHHOCTH YUpPEKICHMUSI,



W

3alUTa KOMIOBIOTEPOB, JIOKAJIBHBIX CETEW M CETH MOAKIIOYEHHUS K CHUCTEME
HurepHera;

OpraHu3alMs 3alUThl  KOH(PUACHUMAIBHOH WHpOpManmMM, B T. Y.
NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB M OOYYAOLIMXCS Y UPEKICHUS,

YUYET BCEX HOCUTENEH KOHPUACHIMATBHOW HHPOPMaLK;

KOHTPOJIb 32 HCIIOJIb30BAHUEM DSJIEKTPOHHBIX CPEACTB MH(POPMALMOHHOTO
00eCTIEUCHUS AEATEILHOCTU Y UYPEKACHUS IO MPSIMOMY Ha3HAYCHHIO,

OpOTUBOACHCTBUE (DaKTaM HCMOJIB30BAHUS MPU PAOOTE HAa HIEKTPOHHBIX
cpencTBax WH(POPMAMOHHOTO OOECHEUYCHUST JECATENBHOCTA Y UPEXKICHUS
HEJIMIEH3UPOBAHHBIX MPOTPAMMHBIX MPOAYKTOB M AJIEKTPOHHBIX HOCUTENEH
uHpOpMalM  CIOCOOHBIX ~ MPOM3BECTH  3aPAKECHUE  MPOTrPAMMHOIO
00eCrneUeHUsl BUPYCAMU,

NPUHATAEC MEP K BOCHPEIIEHUIO I0CTyNa K WH(OPMALMOHHBIM MaTephaiam,
MIPU3HAHHBIM B COOTBETCTBUH C JICHCTBYIOIIMM 3aKOHOAATEIBECTBOM
B3KCTPEMHUCTCKUMU,

o0yueHue nepcoHana Y4pexaeHusl no  Bompocam

obecrnieueHust THPOPMAIMOHHOM O€30MaCHOCTH;
KOHTPOJIb 3a MPABWJIbHOCTHIO MCIIOJIb30BAHMS MMEIOIIUXCS B YUPEKICHUU
cpencTB TenehOHHOM U PaMOCBSI3H.

. Opranuzaius padoThl ¢ HHPOPMAIMOHHBIMHU PECYPCAMU M TEXHOJIOTHUSIMUA

5.1. Ilna  opraHu3zaumy  JACJIONPOM3BOACTBA  INPUKA30M  JUPEKTOpA
YupexxaeHuss Ha3HAYaeTCs OTBETCTBEHHOE JIMLO. /JleTompou3BOIACTBO
BEIETCA  HA  OCHOBAHMM  MHCTPYKLUMM IO OpraHu3alnuu
JEJONMPOU3BOACTBA,  YTBEPXKACHHOW  JUPEKTOPOM  YUPEKIACHUS.
KOHTpOJIb 32 MOPSIAKOM €ro BEICHUS BO3JAracTcs Ha OTBETCTBEHHOIO
3a UTH(OPMALIMOHHYI0 O€30MaCHOCTb.

5.2. Cucrema opraHu3aumy Jen0npoOn3BOACTBA:

* YUET BCEH JOKYMCHTAUUMH YUPEKACHUS, B T. Y. U HA DJICKTPOHHBIX HOCUTEISX, C
2 2

Kjaccuukanuei mo cepe NpUMEHEHHUs, JaTe, COAEPKaHULO;

* PETUCTPALMASI U YYET BCEX BXOIAMIMX (MCXOASINMX) JOKYMECHTOB YUPEKICHUS B

CHECLMATIBHOM S>KypHajie WHQOpMAMU O Jare MOoJay4YeHUs (OTHPABIICHUSA)
JOKYMEHTA, OTKyJa NOCTYNWJI WIA KyJAa OTIPABJIECH, KIacCupuKauus (MUCbMO,
NPUKA3, PACHOPSIKEHHUE U T. 11.),



* perucTpaums NOKYMEHTOB, C KOTOPBIX JENAKOTCS KONHMHM, B CHELUAIBHOM
JKypHaJie(JaTa KOMMPOBAHHUS, KOJMMYECTBO KOMUM, IUII KOTO WM C KaKOH LIEIbIO
NPOU3BOJUTCS KOMMMPOBAHHUE);

* 0COOBIN PEKUM YHHUTOKEHUS TOKYMEHTOB.

5.3. B Xo7¢e Mcnofib30BaHus, Mepeaaun, KOMMPOBAHUS U MCIIOJHEHUS JOKYMEHTOB
TaK)ke HEOOXOAMMO COOTIOAATh ONPEACIICHHBIE TPABUIIA;

5.3.1. Bce NOKYMEHTBI, HE3aBUCUMO OT Tpuda, MepeaaroTCs UCIOJTHUTEIIO
IO POCITACH B KYPHAJIC y4YeTa JOKYMEHTOB.

5.3.2. JlokyMeHTBHI, fAena W wu3fgaHus ¢ rpudom «[ns  cmysxkeOHOro
noJib30BaHus» («OrpaHUYEHHOrO TMOJIb30BAHUS») JOJKHBI XPAHUTHCS B
CIIy’KCOHBIX TIOMEIICHHUSIX B HAACKHO 3alUPAEMBbIX W ONEYATHIBACMBIX
mikadax. [1pu 3ToM J0/KHBI OBITH CO3/IaHbI YCIOBUS, 00ECIEYMBAOIINE X
(PU3NYECKYIO COXPAHHOCTb.

5.3.3. Berganuele ans paboTel jAena W JOKYMEHTH ¢ rpudom «Jlis
CITy>k€0OHOr0 TMOJIb30BaHUs» («OrpaHUYECHHOTO TMOJIB30BAHMS») MOAJIEKAT
BO3BpaTy B KAHLEIAPHUIO B TOT )K€ JIEHb.

5.3.4. Ilepenaya JOKYMEHTOB MCIOJIHUTEIO MPOU3BOANTCS TOJBKO 4YEpE3
OTBETCTBEHHOTO 32 OPraHU3aLMIO IEIONPOU3BOJICTBA.

5.3.5. 3anpeniaeTcss BBIHOCUTH AOKYMEHTHI ¢ rpudom « /s ciry>keOHOro
MOJB30BAHKS) 34 MPEACIBI Y UPESIKIACHUSI.

5.3.6. [Ipu cMeHe pabOTHUKOB, OTBETCTBEHHBIX 34 YUYET W XPAHEHHE
JOKYMEHTOB, I/l U W3JIaHWi, COCTABIICTCSA MO MPOU3BOIBHONW (OpME aKT
npueMa-rnepe1adu J10KyMEHTOB.

5.4. Bce mporpaMMHO€ OOECIEUEHHE YCTAHABIMBAECTCS TOJIBKO C Pa3pPEIICHUS
OTBETCTBEHHOTO 3a MH(POPMAITMOHHYIO OE€30MACHOCTb.

CpoK AeHCTBUSA: 10 MPUHATHAS HOBOTO
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